churl of Value-Added Course on Digital Literacy

GHG Harparkash College of Education for Women, Stdhwan Khoed, Tadbignn oftered vialue
added courses from  19-02 2024 1o 01-03-2024, Total number of A4 stadents joined (i
Value-added course on Digital Literacy. Dr Ajny Kumai was the coordinator of this conpae

Assistant Professor GG Flarparkash Collepe
course Mrs Manpreet

and Mrs Manpreet Kaur, ol Pducation (o
the resource person. On first day ot the

short cuts ol MS word, short cut of how 1o crente table

iy r||4 l'\‘/('l‘

Women, was

demonstrated the use ol MS word.,

with symbols, format print, super seript and other shorteuts s well The session wae

up by hands on practice session for students,

On the second day of this course Mrs Manpreet Kaur has given demonstration about
Advanced feature of Excel like data analysis tool pack, handling daty up to thousands ol
people. On third day students were gave hand on practice about Power Point Presentation and
¢ presentation. On the fourth day My Manpreet Kaur

how to make an effective and declaratiy
the fifth day Mrs Manpreet Kaur made

made students aware about Uses of internet. On
students aware about Google apps such as Google forms, google docs, poogle sheets ete. On
the sixth day Mrs Manpreet Kaur has given demonstration about development of I
Contentthrough mix software and In-shot App on mobile. On the seventh day of this course
students were made aware about L.carning Management System and poogle classroom efc.
On the cighth day of this course students were made aware about how (0 pencrate ¢
certificates and how to dispatch them online. On nincth day of this course students pave hand
on experiences to how to create blog. Students also learned some WhatsApp web techniques.
On tenth day of this course students were made aware about how to use jam board and online

assessment tools in online classes.
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G.H.G. HARPARKASH COLLEGE

Schedule for Value Added Course (Digital Literacy)

Day-1 (19-02-2024)

| Session
|
i

Session -1

SésAsion -2

| S

Resource Person

Activities

‘Microsoft Word

Aburatioh
12:00 Mrs. Manpreet
P.M1:00 P.M | Kaur

1~3E)#PHM - Mrs. Manpreet
3:00P.M Kaur

~H;nd o_n Practicé‘

-/ OF EDUCATION FOR WOMEN

e

Day-2 (20-02-2024)

_S_e;;u_)r; Mm_rl)‘aration Resource Person Activities
ﬁéess;on-lu 12:00 P.M Mrs. Manpreet MicrosoftExcel
1:00 P.M Kaur
_Sés;;on =2 a 1:30 P.M Mrs. Manpreet Hand on Practice
L 3:00 P.M Kaur

Day-3 (21-02-2024)

Session Duration Resource Person Activities
_Sgs_;ion -1 | 12:00 P.M Mrs. Manpreet MicrosoftPowerPoint
1:00 P.M Kaur
Session -2 ' 1:30 P.M Mrs. Manpreet Hand on Practice
| 3:00 P.M Kaur N _




Day-4 (22-02-2024)
(1 Duration ‘Regi);réérpéirsd-h' ' Activities
Session -1 12:OOV>P.*[\7/|%-H7 T\/Irs‘Manpre_et hlknlr()(lucli(mlnlnlcrrm;l
1:00 P.M Kaur
Session -2 | 1:30 P.M Mrs. Manpreet | Hand on Practice
3:00 P.M Kaur
Day-5 (23-02-2024)
' Session Duration Resource | Activities
L Person
Session -1 | 12:00 P.M Mrs. Manpreet | UnderstandingGoogledrive:
1:00 P.M Kaur Googleexcel,doc,slideandform
Session -2 | 1:30 P.M Mrs. Manpreet | Hand on Practice
3:00 P.M Kaur
Day-6 (26-02-2024)
Session Duration Resource Person Activities
Session -1 | 12:00 P.M Mrs. Manpreet | E-Contentdevelopment
1:00 P.M Kaur
Session -2 | 1:30P.M Mrs. Manpreet Hand on Practice
3:00 P.M Kaur
Day-7 (27-02-2024)
Fassion Duration Resource Person Activities
Session -1 | 12:00 P.M Mrs. Manpreet Familiar with LMS like Google
1:00 P.M Kaur Classrooms etc.
Session -2 | 1:30P.M Mrs. Manpreet Hand on Practice
3:00 P.M Kaur




Day-8 (28-02-2024)

Session

_—r

f Session -2 | 1:30P.M

] 3:00 P.M

Day-9 (29-02-2024)

Duratiéri :
Session -1 | 12:00 P.M
1:00 P.M

Resource Person

Mrs. M-anpr'eét
Kaur

Mrs Manpreéi

Kaur

Activities

Generation of E-Certificates

Hand on Practice

Session Duration Resource Person Activities
L
[ - — -
- Session -1 | 12:00 P.M Mrs. Manpreet How to Create Blog?
| 1:00 P.M Kaur
| Session -2 | 1:30P.M Mrs. Manpreet Hand on Practice
3:00 P.M Kaur

Day-10 (01-03-2024)

{ Session Duration Resource Person Activities
|
!
Session -1 | 12:00 P.M Mrs. Manpreet Use of Jam board and online Assessment
1:00 P.M Kaur Tools in online classes
|
f Session -2 | 1:30P.M Mrs. Manpreet Hand on Practice
! 3:00 P.M Kaur

Coordinator

0z —

(Dr. Ajay Kumar)
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Value Added Course

ATTENDANCE SHEET

Digital Literacy (19.02.2024-01.03.2024)

‘\‘\‘T Nanie of the Student Day  Jouy

F | [PRABHIOT KAUR ‘l": Davd Day3 Day-d |Day5 |Day-6 [Day-7 IDay-8 IDay9 IDay-10

P P A p P p p P P

b2 GURPREET KAUR P p p p P - A p P P P

3 HARSHPREET KAUR P A P p P P P A P P

4 SUKHPREET KAUR GREW AL P P P p A P A P p P

3 KULWINDER KAUR p p P P p P p p A P

6 |GURPREET KAUR Tp P P P p p P P P P

7 AMANDEEP KAUR A P P P P P P P P A

N GURLEEN KAUR P P P P P P P P P

0 NAVDEEP KAUR P P P p A P P P p

10 |MANINDERPREET KAUR P A P P P P P P P
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14 |GEETA RANI P P p P A P P P P
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.l GHG Harparkash College of Education for
Women

Sidhwan Khurd (Ludhiana), Punjab
(NAAC Re-accredited ‘A’ Grade College, CGPA 3.38)

(

Organizes
Value Added Course

on

Digital Literacy

CERTIFICATE

This is to certify that Ms._ pjsirci)y  Kaun student of
B

G.H.G. Harparkash College of Education for Women, Sidhwan Khurd (Ludhiana) has successfully

completed Value Added Course on “Digital Literacy” from 19" February, 2024 to 01 March, 2024.
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